F. No. 5/1/2022-0&Mf2. 2027

Central Water Commission
0O&M Section

3rd Floor (S), Sewa Bhawan,
R.K. Puram, New Delhi-110066
Dated 08.09.2022

Subject:- Vigilance measures cum housekeeping activities : 3 months campaign (16th
August to 15" November, 2022) as a precursor to Vigilance Awareness
week 2022 regarding.

A Campaign is being organised as a precursor to the Vigilance Awareness Week
for three-months during the period 16th August to 15th November, 2022 .

Vide letter no C-31011/8/2022-CM&V, dated 23.08.2022 (copy enclosed) Under
Secretary (O&M), CWC has been assigned to take specific action on following points in
respect of units of HRM Wing :

1. Record Management (Annexure B (3)).
2. Updation of guidelines, circulars, manuals (Annexure B(5)).

In this regard, it is requested to take necessary action to weed out old records and
updation of guidelines, circulars, manuals during the campaign and submit a report to
O&M Section.

Further, an action taken report is to be submitted on record retention preservation
policy, including for e-records as on 15™ August2022. In this regard, Director (SM Dte),
CWC 1is requested to provide the input/guidelines about these record retention/
preservation policy, if any, to O&M Section. .

Encl: As above G/‘& ‘E"Q“ Ea

(R.K. Balamurgan)

Under Secretary (O&M)
Tel No. 29583304

Email. soom-cwc@gov.in

To,

Director (E), CWC, New Delhi.

Director (Admn.), CWC, New Delhi.

Director (Estt.l), CWC, New Delhi.

Director, SMDte, CWC, New Delhi.

Director, Training Dte.CWC, New Delhi.

Director, PCP Dte. CWC, New Delhi.

Director, TC Dte, CWC, New Delhi.

Under Secretary /Section Officer, E.|, E-lI, E-IIl, E-IV, E-V, E-VI, E-VII, E-VIII, E-IX, E-
X, E-XI, E-XII,E-XIII, E-XIV, CM&V, APAR, Budget, SO. A/C.I,, A/C.Il and A/C.1I
Section of CWC, New Delhi

QN O R
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3. Proper attention in this regard is solicited.
4. This issues with the approval of competent authority.
Signed by Seema Juneja
Date: 23-08-2022 17:27:33
Reason: Approved
(Seema Juneja)
Under Secretary (CM&V)
To
1. The Under Secretary (O&M), CWC.
Y o &R

File No.C-31011/8/2022-CMV

(IMPORTANT)

No. C-31011/8/2022-CMV
Government of India
Central Water Commission
CM&V Section

3'd Floor (S), Sewa Bhawan,

R. K. Puram, New Delhi -110066

Dated :  August, 2022
OFFICE MEMORANDUM

Sub: Vigilance measures cum housekeeping activities: 3 months campaign
(16th August 2022 to 15th November 2022)-as a precursor to Vigilance
Awareness Week 2022-reg.

The undersigned is directed to refer to Vigilance Section, Dept. of Water
Resources, RD & GR’s letter No. C-31018/4/2022-VIG dated 08.08.2022 (copy
enclosed) on the subject mentioned above therein they has referred the Central
Vigilance Commission (CVC)'s Circular No. 14/07/22 dated 25.07.2022 and
requested to take necessary action as per said CVC's circular.

2, In this regard, Under Secretary (O&M), CWC is requested to take specific
action on the points (c) Record Management; (e) Updation of guidelines
circulars/manuals wherever found necessary in respect of HRM Wing of CWC
and also coordinate with other units of HRM Wing, being in-charge of business of
CWC (Headquarters), as per para 2 of CVC’s said circular and submit an Action
Taken Report against each point as per annexure B(1) to B(6) of this circular by
30.11.2022 so that compiled report of CWC may be submitted to CVC by
09.12.2022.

st wer. 25 [

16/1¢



Reoni T SECRETARY CWC (secy-cwe@nic.in)
To gwmataneja-cwe@gov.in
e

Subject : Fwd: Vigilance measures cum housekeeping activities: 3 months campaign (16th August, 2022 to 15th November, 2022)-

precursor to Vigilance Awareness Week 2022- regarding.
Date : Aug 26 2022 16:12 PM

From: "SO E T Section" <eone-mowr@nic.in>

To: "Dr RK Gupta" <chairman-cwe@nic.in>, "SECRETARY CWC" <secy-cwe@nic.in>

Sent: Friday, August 26, 2022 4:02:48 PM

Subject: Vigilance measures cum housekeeping activities: 3 months campaign (16th August, 2022 to 15th November, 2022)- precursor
to Vigilance Awareness Week 2022- regarding.

Sir
Please find the attachment

Establishment-I Section
MoWR, RD & GR
Shram Shakti Bhawan,
Rafi Marg, New Delhi
Ph.No.23708365



A-50013/340/2022-E-1 Section-MOWR
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1, 780/2022

Pyt

No. A-50013/340/2022-E-L
TR TSR :
Government of India
W 9ifeh HATed
Ministry of Jal Shakti
o Y Ao e 3R T SRE0T
Department of Water Resources, River Development and Ganga Rejuvenation

Shram Shakti Bhawan, Rafi Marg,

New Delhi-110001, Dated 26.08.2022
To

The Chairman,

Central Water Commission,
Sewa Bhawan, R.K. Puram
New Delhi-110066

[Attention: Shri Praveen Kumar, Secretary]

Subject: Vigilance measures cum housekeeping activities: 3 months
campaign (16th August, 2022 to 15th November, 2022)- precursor to
Vigilance Awareness Week 2022- regarding.

Sir,

| am directed to refer to Vigilance Division’s Office Memorandum No.C-
31018/4/2022-Vig dated 22.08.2022 on the subject mentioned above and to
forward Central Vigilance Commission’s circular dated 25.07.2022 containing
instructions for carrying out the various activities for the 3 months campaign.

2. Central Water Commission is requested to furnish requisite information
relating to the activities undertaken during the campaign, in the prescribed

proforma (copy enclosed as Annexure B(1)), to this Department for onward
submission to Vigilance Division.

Yours faithfully,
Signed by Anil Kumar
Shama

Date: 26-08-2022 14:48:52
(Anil Kumar Sharma)

Under Secretary to the Government of India
Tell-011-23716928

Encl: As stated above.




S dEE No. C-31018/4/2022-V1¢G. Ar
(®) Government of India
ivilnistry oi Jal Staku
Department of Water Resources,
River Development and Ganga Rejuvenation
Shram Shakti Bhawan, Rafi Marg
New Delhi, dated 22.08.2022
OFFICE MEMORANDUM

Sub: Vigilance measures cum housckeeping activities: 3 months campaign (16th August
2022 to 15th November 2022)-as a precursor to Vigilance Awareness Week 2022-reg.

The undersigned is directed to refer to Central Vigilance Commission’s circular No.
14/G7/22 dated 25.07.2022 (copy enclosed) vide which the commission has desired that a 3
month's campaign should be organized on the six (6) mentioned parameters from 16th August
2022 tili 15th November, 2022 and the report regarding the works undertaken on each of these
parameters during the said period should' be submitted by 9" December 2022 as per format
available at Annexures B(1) to B(6). Ty e e

2 The concerned Sections / Divisions are, therefore, requested to undertake the works on
the parameters, as indicated against them, as a 3 month's campaign from 16th August, 202
to i5th November, 2022 and submit the report in the requisite proforma to the Vigilance
Section latest by 25th November 2022:

S |[Parameters of Preventive Vigilance cum HousekeepinglConcerned
No. lactivities to be undertaken during campaign period. E:aling
: ing/Division/S
i ection
! Property Management Admin/GWE/E-
3 1 . : | VE-11/-E-111/-E-
| v
2 Management of Assets GA
3 |Record Management O &M
I
{4 Technological Initiatives comprising two parameters:le-Gov
! -Website Maintenance & updation
| -Identification of new areas for service delivery for ’.
'! lcuslomers!staﬁ to be brought on online portal and initiation of
E isteps for creating online platform
5 Updation of guidelines/circulars/manuals wherever foundlAdmin

necessary

Encl: As above.

( Prasinl Mﬁ;

Under Secretary to the Government of India
Tel: 23350131
To: ;

1. Director/DS/US (Admin/GWE/E-VE-1U-E-UII1/-E-IVIGA/O&M/e-gov), DoWR,RD &

% w3
Vel
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Circular No. 14/07/22

Subject: Observance of Vigilance Awareness Week, 2022

565 [ Diy(ge))vig
320081 2p22

Preventive Vigilance measures cum housekeeping activities: 3 months campaiga
/-} (16 August, 2022 ic 15"November. 2022) - as a precursor to VAW 2022

e

! 2 The Commussion is of the firm belief that the fight against corruption requires the

active involvement of all stakeholders. One of the means towards achieving this end is

"706[2 through outrcach movsares that encourage the panicipation of all the citizens of tiu_
nalmb\_ﬁi"hr_ abservance of Vigilance Awareness Week every vear remains pivotal i

promotmg iniegriiy by raising awareness regarding the importance of reiterating _

’}Sfﬂmo) wnﬁwnﬁM-ambf cortuption. The Comumission has decided that this year’s Vigilance

_—————-—ﬂ\varc,neas Week would be observed in the week starting from 31st October 2022, being

the birth anniversary of Sardar Vallabhbhai Patel. Detailed wuidelines in this regard

\\ ould be issued in due course.
el |
20V 5),

[t has been seen that there ts a need 1o focus on Preventive Vigilance measures on
o' @ continuous basis throughout the vear. Hence. as a precursor (o Vigilance Awareness
,D A /“{e:..k 2022, the Commission has desived that the following Preventive \w:]dm.c
cuin internal housekeeping activitiss be taken up as
(7 X Departmenis Organizations:

AT Ty
HER \l:\':u:l \, [

Property Management:
Management of Assets:
Record Management:

Technological Initiatives comprising two parameters:

- Website Maintenance &updation:
- ldentification of new arcas for service delivery for customers/siatt 1o be
brought on online portal and initiation of steps tor creating online

platform
\ﬁt“/ v ¢l Updation of vuidelines - civculars © manuals wherever found necessary. and
,}- g = > o .4 o e o I:"l' "}'}
NG i Disposal of complaints outstanding as of 150872022
)
)i Brief description of the shove U6 parameters are given in Annexure A to this
4 letter. al

SRN i 2 | : ¥

Génerated_fmm e&lﬁce by SACHIN KUMARASO(SK)- VIGILANCE SECTION, ASO(VIG SECTION), MOWR on 22/68/2022 03:01 PM
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3. As a d-moath's campaign. the exercise oi above parameters will star from
6™ August 2022 1il 15th November, 2022, Report re regarding the works undertaken on
cach of these parameters during tius perlod <shouid be submitted by 9" December, 2022
(Fridayt as per format avatlable w ~\nnc~:'.:r<:-.il{li to B(6). All Ministries Departments
Orgamzations are requested to ensure active participation by all concerned in this
campaign to achieve significant ouicones.

4. Further instructions, regarding the theme 1o be adopted and the aciivities o be

undertaken during Vigilance Awareness Week 2022, will foliow.

o

The details of above 3 months campaign on Preventive  Vigilunce cum
ruu;:.]u.xpuw activities de conveved to ali departinenis - offices: units of the urganization
fatest by 3"August, 3.(132!Frzda:.-;p-.\sili\cly for s etfective implementation. Suitable

mechanism o monitor the progress be also put in place.

o)

(P. Danicl)

Secretary
Encl: As stated.
To.
i {'he Cabinet Secretary of ladia
i) The Secretaries of ai! Ministries Departments of Government of India

ii)  The Chief Secretaries of all Union Territories

iv) Director. CBI

vi  Director of Enforcenient

viy  Chief Executives of all CPSEs Pubfic Sector Banks Public Sector
[nsurance Companies/Financial [nstitutions Autonomous Organizations

Societies.

vit)  All Chiet Vigilance Otficers in Mimstries: Departments:CPSEs: Public
Sector Banks/Public Sector Insurance Companies/Financial Institutions
Autonomous Organizations Socienies

&=

\

-

2
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R ANNEXURE A

g o Ao ' e o e e e
Preventive Vigilaace cum  Housekeeping activities to be undertaken d u
ampaign period (16™August 2022 till 13th November, 2022) as a precursor (o
Vigilance Awareness Week, 2022

I. PROPERTY MANAGEMENT

[t has been scen that a number of organizations possess a large number of land/properties.
However. in many cases, either the ownership documents or lease agreements are nos
available, property is not in use or encroachments have taken place. Towards this end. the
following areas of concern may be looked into:

a) Ministries: Departments’ Organizations to identify and list out all the land’
buildings owned by them and take action as listed below:

¢ Wherever properties are owned by the organization, the ownership
documents to be listed and verified. [n case the properties are under lease,
availability of the lease agreement to be verified.

* Encroachments be identified and future action plan to be drawn for all such
properties.

+ Properties not in use be identified and steps be taken for future course of
action.

2. MANAGEMENT OF ASSETS

[t has been seen that some offices have a number of old. unused or condemned assets
which atfects the cleantiness of the working environment. To maintain a prolessional
working space. the following areas of concern may be looked into:

a) Ministries: Departments/ Organizations to identify and fist out old furniture,
machinery / equipment and other such old and unused assets and make an

inventory of all of themn.

b) Appropriate action be taken for the disposal of such unused assets as per their
policy.

¢) Requisite measures also to be undertaken to keep the premises neat and clean.

3. RECORD MANAGEMENT

Weeding out of old records and disposal of documents that have outlived their usage may
be done periodically. The following points may be taken into consideration:

a) Ministries/ Departments/ Organizations to examine whether a record retention policy.
including clectronic records. exists and if not, one may be prepared and adopted.

3
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o) the existing old records «

be weeded out as per oxiamt policy durmg the
campaign period.

¢) Proper system be also ensured for record mamntenance. so that records can be
casily retrieved. as and when required.

4. TECHNOLOGICAL INITIATIVES

A.WEBSITE MAINTENANCE AND UPDATION (FOR CONTROLLING ¢ HEAD
OFFICE MAINTAINING WEBSITE)

People custamers visit the website for seeking details information and therefore all
orzani zations should be prompt i regular updation of their website to cover all important
and relevani aspects as and when they take place.

The tollowing action plan be taken up:

21 To address thesc issues. a proper system be developed by assigning
responsibilities to departments concerned for regularly visiting the website by the
officials of concerned departments and required inputs be given to the webmaster
with due approval for modification ~ deletion  updation as the case may be.

bl A svsiem of submission of monthly compliance centificate dy cach and cvery
department. who are concerned with the website updaiion. may be introduced for
submission to the specified deparments wherein contirmation to be given by ail
concerned departments that ail  contents pertaining to their department in the
website have been duly updated during the month.

¢i During the campaign period. all organizations must make efforts to ensure that
thetr websites are updated and contain all proper and relevant information.

.

4
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B. IDENTIFICATION OF NEW AREAS / SERVICES TO BE BROl{GI'[T- O\
ONLINE PLATFORM AND INITIATION OF ACTION FOR CREATION OF

ONLINE PORTAL(PERTAINS TO ACTION TO BE TAKEN AT HEAD OFFICE

LEVEL).

It is knowa that many organizations have brought many areas / services onlinewhich has
helped a lot in eradication of corruption and at same time has brought etficlency in
delivery of services with transparency,

However. still there is huge scope to identify more areas which can be brought on unline
portal for betier. accurate and timely delivery of services.

During the campaign period, ali organizations to idenufy such areas / activities which can
be brought on online portal and necessary action @ he initiated for the developmen: of

the portai.

All organization to take up the exercise during Campaign period on above parameters on
Technological [nitiatives to make them user friendly and secured.

(Many organizations have taken good steps on above two paramcters. Websites portals
like that of RBI. MHA etc. can also be reterred. )

3. UPDATING OF GUIDELINES/ CIRCULARS

Many organizations have not taken steps to update their suidelinesicirculars and
intecmittently. several circulars have been issued. [n absence of updated cuidelines/
circulars. it becomes difficult for the staff customers 10 know the latest insiructions’
guidelines which leads to delay or mistakes.

During the campaign period, all organizations should make efforts in identifying the

areas where such updation is required and necessary stepsbetakenimmediatelv for the
same.

6. DISPOSAL OF COMPLAINTS .

Timely disposal of complaints is of paramount importance. However. it complaints aie
kept pending for long without reaching a logical conclusion the genuine complainant
feels frustrated and the staft, if guilty. continues to ger protection. At the same time. if the
staft is not guilly, they continue to sufier if the complaints are kept pending for long
without arriving at a logical conclusion.

[t is found that in many organizations. complaints sent for necessary action by the
Commission/ reccived by the organization directly remained unattended for long. As
such. the complaints sent from the Commission to the Chief Vigilance Officers/
Organizations for necessary action and complaints received dircetly by  the
Organizations from various -sources. should be taken up as per Complaint Handling
Policy and all complaints of above nature. pending as on [5™ August 2022 at all levels of
the arganizations. should be attended to in a campaign mode (o 1ake to logical conclusion
by 13" November 2022. A

5
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~ ANNEXURE B (1)
PROPERTY MANAGEMENT

Name of the Organization:

Reporting format for activities undertaken during campaign period (16®August
2022 till 15th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action laken Report 1o be submitted on the following:

. Detaiis of iland:properties for which requisite cwnership documentiease
aareement are not available and steps taken/proposed to rectify the situation.

2. Details of land properties which are not in use and action plan thereot.

3. Details of land/properties which have been cacroached upon and action nlan

thereof

NAME OF THE CVO
SIGNATURE & SEAL OF CVO

6
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ANNEXURE B (2)
MANAGEMENT OF ASSETS
Name of the Organization:

Reporting format for activities undertaken during campaign period (16™August
2022 till {:3th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be submilted on the following:

L. Confirmation by CVO that instructions for disposal of unused assets to various units -
offices within the organization has been issued.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO

)
Nod

i
Generated from eOffice by SACHIN KUMAR, ASO(SK)- VIGILANCE SECTION, ASO(VIG SECTION). MOWR on 22/08/2022 03:01 PM

I




Rt 19%%W. e SIvriuy Ty ve o

251305772022/ VIGILANCE SECTION

FANAIAS M Ak el e B M IR L S W SR L e emmems s s e s = oasa

.

ANNEXURE B3
RECORD MANAGEMENT
Name of the Organization:

Reporting formart for activities undertaken during campaign period {lﬁ"’.—\ugust
2022 till [Sth November. 26G22) as a precursor to Vigifance Awareness Weck 2022

Action Taken Report 1o be submitted on the tollowing:

1. Whether oreanizattons have record retention  presemation pedicy. inciuding for -
=14 2
records. as on [3Y August 2022

2. I no. then date on which record retention/ preservation policy. including tor e-records.
has been framed and vsued

3. Brief report on action taken during the campaign period for weeding out of old records.

NAME OF THE CVO
SIGNATURE AND SEALOFTHECVO

i

I

8
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o ANNEXURE B (4)
TECHNOLOGICAL INITIATIVES
Name of the Organization:

= * gk , = . th
Reporting format for activities uadertaken during campaign period (167 August
2022 till 15th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be sudbmiited on the following

. WEBSITE UPDATION:

(a). Regular Maintenance and updation of websiie.

{b). System introduced for updation and review of wabsite.

2.ONLINE SERVICES:

Initiatives on creation of user friendlvonline platforms.

3. SECURITY OF E-PLATFORMS

NAME OF THECVO
SIGNATURE AND SEAL OF THECVO

/ /'
‘g

L

9
Generated from eOffice by SACHIN KUMAR, ASO(SK}- VIGILANCE SECTION, ASO(VIG SECTION), MOWR on 22/D8/2022 03:01 PM




. zsu‘osnzqzzxvucimwca SEC HUN

T Sl W A W | "H. P,!--;\__

UPDATION OF GUIDELINES / CIRCULARS

Name of the Organization:

- . aiw . - . th
Reporting format for activities undertaken during campaign peviod (167 August
2022 till [3th November, 2022) as a precursor to Vigilance Awureness Week 2022

Action Taken Report to be submitzed on the following:

Details of Updation of guidelines  circulars - manuals carried out during the campaign
period.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO

10
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ANNEXURE B (6)
DISPOSAL OF COMPLAINTS

Name of the Organization:

" - L Y - M . th 4 "
Reporting format for activities undertaken during campaign period (167 August
2022 ¢ill 15¢h November. 2022) as a precursor to Vicilance Awareness Week 2022

Action Takza Report 1o be submitted on following:

A. Complaiass received from CVC office by CVO orzanization for Necessary Action.

Lo Number of complainis received by Chier Vigilance Officers  concerned

organizations from Central Vigilance Commission for necessarv action. pending as
on 13" August 2022,

. 3 & . . . N =1l
2. Out of the above. the number of complaints pending for disposai as on 13"

November,

3. Of the complaints pending as oa 15" August. 2022, in respect of comiplaints
- - =i 5 > = ., ;
disposed of by 13" November. 2022, the number of complaints for which status
has been updated in CVC's portal.

B.Complaints received directly by the CVO / Organization from sources other than CVC.

t. Number of complaints received by Chief Vigilance Officers  concerned
arganizations trom various sources other than CVC pending as on 13" August 2022,

2. Out of the above, the number of complaints pending for disposal as on 15"

November 2022.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO

1 Ref 2

‘S' -
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