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OFFIC E |rl F;V0 RA\l Dtl\'I

Sutjrct:- Preventive measure to be taken to contain the spread ofNovel Cor,:nervinrs (,:lCtVID-19)-

Attr:ndance' regarding.

,\ copy of DoPT's OM. No. I l0l3/9i2014-Estt.A.lll dated 18th l,tay, .)020 on thc

sub.iest matter is enclosed for the information of all officials of Central Waler Ccrrnir;s on rvith the

foll rrving dircctions:-

:1. It has been observed that some of the officers of the rank of Depury S:cretrl!/ itrd above are
not attending olfice reg:L;larly as per instructions of DoPT. This :ras beer r;iel, eri ';,,ry seriouslv
by the top Administration of CWC. It is reiterated thaf all officerr r,f tin: [eYt, of Deputy
Secretary and above irrespective ol' their place of posting shall atend c,ffir:e on all rvorking
days invariably. If however not able to attend office due to certain rea;ons, c,lfc,:rr; nlust gct
their lcave applications approved b1'their respcctivc conffolling officer; b:f:xc plrccecling on

leave. Furthel in case of a-ny officer has to work from horne due tc ci:r;ail e;<ceptional

circumstances approval of Chairman, CWC is mandatory oe tbre plor:eeding orr vrolk l'ront

homc. I.r is warned that officers nol complying with the abo're will I:e llab..e ttr disciplinary
action as per extant provisions.

l). hr case of offices connected with early waming, flood It'rccasting a.nd clhr:r €mL'rgency
serviccs, all officers at all levels must attend office mandatonl.y on al1 .l'o:kin1; rli:ys or as per

their plescribed schedules.
(:. In case oloffices other than those at point (b) mentioned above, in CV!'(l(HQ,) t-=h i,:l I:rrgineer:

ofvarious organizations shall also ersure that fifty percent ol'otlcers arLc. r;tr []'b';l rvr tlrc lcvcl
of Deputy Secretary attend the offrce on everv altemative dzry s. T)rose r:,f'fi:e r:s,stalf rvho are

not required to attend office on a pafticular day. shall work fronr honre z.nd shcrulC be, a','ailable

on telerhone and electronic means of comnrunications at all linres.
tJ. In field formations of CWC, roster ol attendance for officeri; and stil'f b:lou, -h: level of'

Depuq' Secretary will be decided by conceraed ChiefEngineer depen di:rg orL the r:xieencics of
work.

For cnabling implementation of social distancing and prevention of spr:ad of ,C )\'ID 19 at

work places, all instructions contained in DoPT'/ MHA ONls and thei: iinrte:(ut'rrl need to be

followed scrupulously.
SignatLre Nlct \/eritirld,l,,. \

rhis issues with the approv'al of chairman, cwc, Bill?',6:3'l?1,8,,:1lHff,SlN"t 
THAUHAN

(liar:ja'1 lSi n1;h t3hauhan)

Lnder Sr:c rr:tary (O&M)
To (TlroLLgh CIViC ir'eh Portal):-

[. A]l officers and staffof CWC (1{.Q), Serva Bhau,an, R.K. PureLm. Nerv Delhi.
2. All Chief Engineers and other officers/staff in the regional olTices of C\l'C .nduiling;NWA



(,1)

(r)

1

F.No. 1 1 01 3/9/201 4-Estt.l,. lll
Government of India

tr4inistry of Personnel, Public Grievancers and I::'et::;it)ns;

(Department of Personnel and "l-rainirg)

Norll' Blor:< hlew Delhi
Dated tre 18fl' l/ay, 20,20

OFFI CE MEMORANDL'tll

tsutrject: Preventive measures to be taken to, contail"t tlh,:l $Pread of
Novel Coronavirus (COVID'l9) - Attendanc'er rtqa rding'

The undersigned is directed to refer to oM r:f even r unrbcr <lated 23',d

April, 2020 on the ibove-mentioned subject. Ministry ol -onte ,\tairs, vide

trj Order dated 17 5.2020. has since directed thirt ior:l':ct:\vn rrl€)asures to

:,:ntain the spread of coVlD-19 shall continue for a periorJ up tr: 3'l .5.2020

and has prescribed guidelines on the measure:l to b,: tetk:er by varicus

autnorities for containment of COVID -19 in the cc'untry'

2. ln Annexure ll of the guidelines. specifrc mearst,llos, in the forn" of

Nationai Directives for COVID-19 management and Acldilrr'rru:rl ciireictives for

v/crk Places have been prescribed (copy enclor;red). ll art:,:c''cl;ance vr'ith

ttrese guidelines, and wiih a view to enabling impletrrtlntatir:,n. of^sc(:ial

distan;tng norms, it has been decided that the attgtllarrc€t 1n Qsnl:ral

Ciovernment offices shall be regulated as follows:

All officers of the level of Deputy Secretary and iilbo''re sl',all atternd

office on all working daYs.

For regulating the attendance of officers and stalf lrek:tl the leve of

Deputy Secretary, all Heads of the Departn'rent rshtl I pre6:are a-.roeiter

so asio ensure that 50 percent of ofiicers and sti:;tlf attternr1 office on

every aiternate day. Those officers/staff whcr are not requited to attr:lnd

office on a partiiular day, shatl work from honr': arc r;hould be

available on telephone and electronic means cf ctlrrrmltrit:ertiOns al all

times.
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(c;) All Heads of the Department shall also ensirlre thart j,he 5C percent of
officers and staff who attend office obserr,,e stal;l3e.ed :inrings. ,as
under:-

:. The above instructions shall be in force wiflr immardi;1.:e $,fl$ct and until
I'i.ilther orderrs. Bio-metric attendance shall continue to tx, sursi:r:nded until
fr.r:ther orders. The Heads of the Departmenr rnay kirrlly e.rsure strict
cempliance cf these instructions as well as the directives ol ltlin,srl 1 of Hcnre
F.fairs.

'l" shit: 9 Al,l to 5.30 pM
2"d shift; 9.30 AM to 6 pM
3'd shift: 10 AM to 6.30 pM

Encl . As above

IJ
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(Unret, r Kun.rar Bhati;r)
Deputy Secrertary tc Ihe Gl ri. of lndia

. All the lvlinistriesiDepartments, Government of lndja

. PM0/Cabinet Secretariat

. PS to Hon'ble MOS(PP)

. PSC| to Secretary (person

. Sr. Tech. Dir, NlC, DopT

1

t"

3

4

t
nel For Informerr.ion



40661tr'2 tttil

I

C20i,Ol

Ar urxriJte ll
National Dirtctivor for COVID i 9 llilnage,rre rrrt

i. Wearing of fa@ cover is compulsory in all public anrl wori( !)|,,r,:es.

ii. Spitting in public & work places shall be punishable with line erli rnay be
prescribed in accprdance with its laws. rules or regulati6l3 lry ltre r$tate7 UT
local authority.

iiii. Social distancing shall be follored by all persons in purlir; prixes and in
transpo(.

iv. Maniage related gathenng shall ensure social distilncing, aid the rr,r;<imum
number of guests allowed shall not be more thafl 50

v. Funerau lasi rtes related gathering shall ensure riocial disirncin$. and the
maximum numbers allowed shall not be more than :10.

va. Consumption of liquor, paan, gutt<a, lobacco etc. in pub u: pla(r:s is not
allored.

Yai. Shops will ensure minimum six feet distance 12 gaz ut d6o,il among
customers and shall not allow more lhan 5 persons,irt lhe skrgr.

for Worl< Places

v l.

ix.

As far as possible, the practice of work from home should h: trll,rurec

Staggering of worU business hours shall be followsd in oflk:.:,s vrcrll places.
shops, markets and industrial & commercial establishments.

Provision for tfiermal scanning, hand wash and sanitizer v/il, be n€tJe at all
entry and exit points and common areas.

Freguent sanitization of entire workplace, commc,r facilitre s an,J a ll points
which come into human contact e.g. door ha.dles etc, str.tll .:|€ r)rsured,
including between shifts.

All persons in charge of work places shall ensure social (lir,ilancing through
adequate distance tretween workers, adequat€, gaps Eetrt:tir. shfts,
staggering the lunch breaks of staff, etc.

x.

)i r.
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