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CIRCULAR 

It has been observed that senior level officers of ewe while proceeding on 
official tour as a team, send their individual tour program for the information of 
Chairman, CWC without mentioning names of accompanying officers. This does not 
give a clear picture about the number of officers proceeding on tour as a team. Also, it 
becomes difficult to respond to urgent situations in the absence of all the officers from 
office relating to a particular subject matter due to tour/leave etc. Chairman, ewe, 
has, therefore, desired that absolute minimum number of officers should go on 
tour/leave together and it should be ensured that some related officer is available in 
the office to respond to urgent situations. Also, whenever there is a program of team 
of officers to go on official tour together, the entire composition of the team should be 
reflected in the tour program of all the individual officers. This has to be strictly 
adhered to by each individual officer invariably. 
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To: 

All Members, CWC/Chief Engineers, CWC(HQ) and field offices. 


