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In pursuance of UGBO, CWC, Lucknow latest transfer policy, it is to state that for the rotational
transfers of the year 2020 of Technical / Non Technical Group’C’ - Regular / Workcharged staff under
UGBO, who desire consideration of their requests for transfer, are given an opportunity to indicate their
preferences for place of posting of their choice (not more than 3 places) in the proforma (enclosed as
Annexure-A) with this O.M. The choice exercised will be taken into consideration as far as possible.
However, keeping in view the exigencies of work and administrative requirements, postings may be
made to any office as per the jurisdiction.

In view of above, the request/ application for transfer in prescribed proforma in respect of
Regular / Workcharged staff may be forwarded through proper channel to respective authorities. In the
case of regular establishment, application may be forwarded to the office of CE, UGBO, CWC,
Lucknow and for Workcharged establishment, the applications shall be forwarded to the concerned
Circle office at Varanasi / Dehradun as per the case. The choice of transfer application may be received
from staff latest till 15.12.2019 by the concerned office and send the transfer application with the
recommendation of competent authority latest by 31.12.2019 to the Circle/ UGBO office.

A seperate list containing longest stayee staff (Regular establishment by UGBO & workcharged
establishment by Varanasi circle / Dehradun circle) will be prepared upto 30.11.2019 & also circulated
among their staff, Notice Board and uploded in website.

The contents of this Office Memorandum may kindly be brought to the notice of all officers of
technical / Non technical / Ministerial officers and staff of UGBO (Group—C) working under respective
administrative control.
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ANNEXURE-‘A’

PROFORMA FOR INDICATING CHOICE STATION FOR TRANSFER

Name

Designation

Date of Birth

Date of joining Service in CWC

Date of superanuation

Declared Home Town as per Service Records

Place of present posting and since when posted

Details of previous posting since appointment
in CWC

Details of Family as per Service Book
alongwith D.o.B & Children Education Status

Choice stations g L

(US)

On request at own cost/On turn/immediate

Any specific information which the official
wishes to furnish.

Place:
Date: Signature
Name:

Remarks:
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