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Sub: Uploading  of  Documents  (Orders,  Circulars,  RTI  reply,  Disclosures)  at  new
Website of CWC- reg.

The  new  CWC  website has  been  made  live  w.e.f.  19.02.2019.  Presently,
documents  such as  circulars,  orders,  RTI  Reply,  disclosures  and tenders  are  being
uploaded in the old CWC website due to ongoing work of customization of new Website
for implementation of document uploading facility. 

The customization of  new Website to upload these documents has now been
completed to facilitate the concerned users to publish their documents. Accordingly it is
requested to upload the documents at the new CWC website w.e.f. 22-07-2019.   

           The Login ID of all users is same as previous ones used in  Old website for
uploading the documents. The default password will be intimated separately. The users
will be prompted to mandatorily change the password upon first login. The ‘User list’
and ‘Instruction to Upload the Documents’ are enclosed herewith.    

For any assistance regarding uploading the documents it is requested to kindly
contact the SMD at 011-2958 3737/3355 or S M Dte Help Desk (2958 3366/ 3377).   

Yours sincerely,

Encl:  A/a 

   

       (B B Saikia)

Director

To (through Email and CWC Website):

All the concerned Users as per attached List

Copy for kind information to:

1. Sr. PPS to Chairman, CWC, New Delhi

2. Sr. PPS to Member (WP&P) / Member (D&R) / Member (RM), CWC, New Delhi

3. PS to Chief Engineer (HRM), CWC, New Delhi

4. PS to Chief Engineer (DSO), CWC, New Delhi

5. PS to Secretary, CWC, New Delhi

छ्टवभाव तल (दनक्षिण), सकटवभा भटवन, रभामभाकक षणपपुरम, नई ददल्लदद-110066
6th Floor (South), Sewa Bhawan, R. K.Puram, New Delhi-110066

ददरभभाा/ Phone – 011-29583603, e-mail: smdte@nic.in

File No.J-11015(11)/2/2017-S M Dte



How To Upload Documents on new Website of CWC 

Step 1.  Home Page - 

1.1. Login – Enter the url “http://cwc.gov.in/user”in the browser or Click on ‘Upload document’ Button in Circular 
portal page of new website of CWC.  The page will be redirected to the following screen is given below: 

 

 
 Username, Password and Captcha are Case-Sensitive. 
 Click On Log in button after filling details. 
 

 

Enter your Username here. 

Enter your Password here. 

Enter  Captcha as shown in picture here.like 8YNGY 

Enter your Login 
Credentials. 

http://cwc.gov.in/user


 

 

 

 

 After Login, the page will be redirected to the dashboard of CWC Website user panel as given below: 

 

 Click on Content (Highlighted in above fig.). 

 

Click here 



 

 

 
 After Clicking on Content Button the following screen will appear: 

 
 Click on + Add Content   Button (Highlighted in above fig.) 
 
 
 
 
 
 

Click here 



 
 
 
 After Clicking on + Add Content   Button  screen will appear as below: 

 

Enter Your Title Here . 

                               Please Select Language Here (English/Hindi). 

                             Please Select Section  Here (Organization Code). 

                                    Enter Date of Document Issued. 

                                                      Note Mention Below fig. 

                                               Please Select your Department Here . 

Enter Reference no of circular/order  Here . 

Enter Your keyword  Here . 

These will appear in drop down of ‘Type of 
Document (Select as per requirements): 

1.  Circulars. 
2.  Orders. 
3.   RTI-Reply. 
4. Suo Moto Disclosure of official Tour. 

 



 
 

           Click on this button for preview of Document. (Preview may be checked before making document live) 

                   Click On this Button to save Document and document will be live on website in Circular section. 

 

 

 

Save 

Preview 

Click Here to choose file from Computer. 

                           Click Here to Upload File. 



 

 After clicking on Save button you may Logout. (button Highlighted  below fig.) 
     

 

 

 



Sl No Department Sl No Department Sl No Department Sl No Department

1 Chairman (CWC) 17 CE (DSO) 33 US (E-III) 49 SO (A/C-III)

2 Member (WP&P) 18 CE (NBPO) 34 US (E-IV) 50 SO (A/C-Works)

3 Member (D&R) 19 CE (HSO) 35 US (E-V) 51 SO (Budget)

4 Member (RM) 20 CE (FMO) 36 US (E-VI) 52 Hindi Section

5 CE (IMO) 21 CE (P&DO) 37 US (E-VII) 53 PCP Dte.

6 CE (BPMO) 22 Secretary 38 US (E-VIII) 54 WSE Dte

7 CE (EMO) 23 Director (TRG) 39 US (E-IX) 55 SMD & Others

8 CE (PAO) 24 Director (Admn.) 40 US (E-X) 56 Pay & Accounts 
Office

9 CE (PMO) 25 Director (TC) 41 US (E-XI) 57 e-Gov Cell

10 CE (CMO) 26 DD (LIB) 42 US (E-XII) 58 RDC-I Dte

11 CE (PPO) 27 DD (WPC) 43 US (O&M) 59 RDC-II Dte

12 CE (POMIO) 28 DD (OL) 44 US (R&I) 60 US(Finance)

13 Advisor (ISO) 29 Accounts Officer 45 SO (CRU)

14 CE (Design-NW&S) 30 US (CM&V) 46 SO (APAR)

15 CE (Design-N&W) 31 US (E-I) 47 SO (A/C-I)

16 CE (Design-E&NE) 32 US (E-II) 48 SO (A/C-II)

LIST OF USERS FOR CIRCULAR UPLOADING AT NEW CWC WEBSITE (CWC.GOV.IN) : CWC-HQ



Sl No Organisation Department (Coord. Office)
1 CE (B&BBO) B&BBO, Shillong

2 CE (C&SRO) C&SRO, Coimbatore

3 CE (IBO) IBO, Chandigarh

4 CE (LGBO) LGBO, Patna

5 CE (KGBO) KGBO, Hyderabad

6 CE (M&ERO) MERO, Bhubaneswar

7 CE (Mon-C) Mon (C), Nagpur

8 CE (Mon-S) Mon (S), Bengalore

9 CE (NBO) NBO, Bhopal

10 CE, NWA NWA, Pune

11 CE (TBO) TBO, Kolkata

12 CE (M&TBO) M&TBO, Gandhinagar

13 CE (UGBO) UGBO, Lucknow

14 CE (YBO) YBO, New Delhi

LIST OF USERS FOR CIRCULAR UPLOADING AT NEW CWC WEBSITE (CWC.GOV.IN) : Regional Offices
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